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From: haponlineform@limerick.ie <haponlineform@limerick.ie>

Portal Registration

To:
Subject: [EXTERNALJHAP Application

Dear Sir/ Madam,

‘:‘ O nce yO ur tenant h asre g | stere d Tam writing to notify you that a HAP application for property has been submitted and you are required to complete the landlord section
. . . . and submit the details to HAP.
Wit h HAP you wi I I receive an emal I Please log onto the HAP Portal: Here to review and populate the Application.
notification invitin g you to reg ister Note that yon will need to first register on the Portal if you have not previously registered.
as a HAP Landlord. Thank you,

HAP Team

*» Click on link in email to review and
populate the Application

* Please note that you will need to JWHAE
first register on the Portal if you

h ave not preVIO us Iy regISte red ‘ To apply for HAP you must be qualified

for social housing support by your local
authority, which means you must
qualify to go onto your local authority
housing waiting list. If you are already
on your local authority’s housing list,
and are not currently in a form of social
housing, you will be eligible for HAP.

Existing User? Login
MNew User? - Please register here

Login/Register with your Verified MyGoviD.ie account.

Continue with MyGoviD

What is MyGoviD?
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Sligo.

Register as a new
Landlord

Select user type: Landlord

Full Name

Email

Contact Number
Password
Register

Register

User Type:
CTenant CLandlord

First Name:
Surname:
Email:

Mobile Phone:

Password:

Password must contain the following:

8 or more characters long

1 or more special characters

1 or mare upper case letters

1 or more lower case character

1 or more numbers

Mo maore than 2 repeating characters

Fill in the box with the characters from the
image.

osd8HO

Load New Image

Existing User? Logi

Te HAP
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Register as a new
Landlord

*» Email Verification Link
< Email Verified login

*» Login using details submitted
when registering

locaiocht Cunaimh Tithiochta
Housing Assistance Payment
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Login Register

Please check your email for verification link

Resend Email

Email has been verified please login

Login Register

MNew User? Please register here

Forgot Password?



Register as a new
Landlord

> Each time you log in you will be
sent a passcode by text message
which is required to verify your
identity

> View Application you wish to
view

>

L)

L)

>

L)

L)
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1 H A P Login Register

locaiocht Canaimh Tithiochta
Housing Assistance Payment

Verify It's you

Please, enter the one time code we just texted you:

Text me another one time code

1 HAP Applications Logout

lacaigcht Canaimh Tithiochta
Housing Assistance Payment

Current HAP Applications

Tenant Property Address Status

Demo One Merchants Quay Limerick Limerick Open View Application
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Online Portal
Application

* PAYEE-Person/Persons Receiving
Rent Payment

* Property Details

Status: OPEN

* Tenancy Details
* Landlord Signatures

PAYEE — Person/Persons ) : )
* Property Details Tenancy Details Landlord Signatures Uploads
. U p I O4d d S Receiving Rent Fayment perty = - s
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Status: OPEN
PAYEE-Person/Persons Receiving Rent
PAYEE — Person/Persons Re

Payment ceiving Rent Payment Property Details Tenancy Details Landlord Signatures Uploads

) H H _ P
oo Wh O Wi | | receive paym e nt? PAYEE - Person/Persons Receiving Rent Payment
S Who will receive payment?:
< Name
Please select hd
)
’0’ Tax N u m be r / P PS N You are not legally required to rent your property to someone getting HAP support. You choose the tenants for your property. However, you are no
1 zllowed to refuse o rent to someone just because they receive HAP, If you de, you will be breaking the equality laws. Further information is availa
S . . ble from the Irish Human Rights and Eguality Commission at wwew.ihrecie
*» Existing HAP Landlord
First Hame:
° . .
% Irish Resident Status
Last Name:

«» Contact Number

Tax Number/ PPSN:
Existing HAP Landlord:

Irish Resident?
o

WARMING: Payments made to landlord who live outside the Republic of Ireland are subject to Mon Resident Landlord withhelding tax at the Standa
rd Rate of 20%

Fhone:
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Eank Identifier Code (BIC):

PAYEE-Person/Persons
Receiving Rent SS——

Yes ~

Payment

Choose File | Mo file chosen

Proof of Ownership:

% Bank details e

Flease, upload the Proof of Ownership

’:’ Headed Bank Statement Choose File | Mo file chosen
% Proof of Ownership oo
’:’ Ta X CI e a ra n Ce Flease, upload the tax clearance certificate

Choose File | Mo file chosen

<+ Landlord/Agents Address

< Uploads are required for Bank e
header, Proof of Ownership in
order for your submission to
proceed

City/County:

Eircode:
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Property Details

X/ X/ X/
0‘0 0‘0 0‘0

X/ X/
0‘0 0‘0

Property address
Local Property Tax Identification

Confirmation of who is receiving
payment

Property Ownership

Confirmation of permission of
payment if required.

Te HAP

locaiocht Cunaimh Tithiochta
Housing Assistance Payment

Property Details

Rental accommodation standards — Amendment {used to be 2017 regs)

The property rented by the landlord to the tenant must meet the Housing (Standards for Rented Houses) Regulations 2019 and all future regulations an
d standards. You can find out more about these standards on the housing section of the Department of Housing, Planning and Local Government webs
ite, wanw.housing.gowv.ie.

Enter Full Address or Postcode Search

Street Address:

Town:

City/County:

Eircode:

Local Property Tax Identification (LPT):
PAYEE Details:

Is an agent receiving HAP Payment?:

Mo

Property Landlord is Property Owner?:

Mo

Is the property jointly owned:

B

If the landlord is receiving payment, are all owners listed on the bank account?:

e



Tenancy Details

/ / /
0’0 0’0 0’0

/ / / / /
0’0 0’0 0’0 0’0 0’0

Name of Tenant or Tenants
Relationship to Tenant
Number of Bedrooms in the
property

Property Type

Is the Property Shared?
Monthly Rent

Tenancy Agreement

Rent Book

locaiocht Cunaimh Tithiochta
Housing Assistance Payment
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Status: OPEN

m

PAYEE - Person/Persons R
eceiving Rent Payment

Property Details Tenancy Details Landlord Signatures Uploads

Tenancy Details

MName of Tenant or Tenants:

Is there a family relationship between the tenant or tenants and the landlord or landlords?:

b

Total number of bedrooms in the whole property:

Property Type:

i

Is the Property shared? For example, are there other households living in the same property?:

L

What is the monthly rent for the whole property? Rent does not include bin {refuse) charges, management fees, utility bills or car-parking charges:

0.00

Is there or will there be a temancy agreement for this property?:

£

Is there or will there be a rent book for this property?:

i
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Te n a n cy D eta i I S If the tenants are new, what date will their tenancy start?:

dd/mmdyney ]

/
0’0

Start Date of the Tenancy
Existing Tenants Date
Date rent is paid up to

If they are existing tenants, what date did they mowve in to the property?:

/
0’0

dd/mmdyney ]

/
0’0

Date rent is paid up to (must be completed for existing tenants):

J

» Deposit for property
< Confirmation if the Deposit has dafmmirey =
been paid Deposit for the property?:
Q.00

Has the deposit been paid?:

Please fill in all fields. Failure to do so may result in delays to the application.
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Landlord Signatures

*» Review all Terms, Conditions and
Declarations

*» Signatures Required
*» Date of submission

Signed Name 1:

Signature

Print Name 1:

Company Name 1:

Date 1:

dd/mm/fyyyy

Signed Mame 2:

Signature

Print Name 2:

Company Name 2:

Date 2:

dd/mm/yyyy

Te HAP

locaiocht Cunaimh Tithiochta
Housing Assistance Payment



Uploads

“* View uploaded Documentation
Submitted

locaiocht Cunaimh Tithiochta
Housing Assistance Payment
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Applications Logout

Status: OPEN

PAYEE — Person/Persons R
eceiving Rent Payment

Property Details Tenancy Details Landlord Signatures Uplcads

File Name Date Uploaded
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Reason for
Rejections

\/
0’0

o0

0

K/ K/
0‘0 0‘0

Required Fields were not all filled
in.

Insufficient information
submitted

Missing documentation

Local Authority rejection

Housing Assistance Payment

Required Fields were not all filled. Please review your application and fill out the required fields. X

Status: OPEN

PAYEE — Person/Persons R

eceiving Rent Payment

Property Details Tenancy Details Landlord Signatures Uploads

PAYEE - Person/Persons Receiving Rent Payment

Who will receive payment?:
Landlord v
You are not legally required to rent your property to someone getting HAP support. You cheose the tenants for your property. However, y

ou are not allowed to refuse to rent to someone just because they receive HAP, If you do, you will be breaking the equality laws. Further i
nformation is available from the Irish Human Rights and Equality Commission at www.ihrec.ie

First Mame:

First Mame is Required

Last Name:

Last Name is Required

Tax Number/ PPSN:

ppsn is required
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Queries on HAP

application

“» For any queries please refer to
the accompanying video on
documents type and information
requirements

+» Contact the HAP section of your

local authority locaiocht Cunaimh Tithiochta
Housing Assistance Payment
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